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1. Hasnauenne u oOnacte mnpumenenus Hactosimee Ilonoxkenue o
Oyxrantepun (mamee - IlonokeHue) sBISETCS OCHOBHBIM JIOKYMEHTOM,
yCTaHaBJIMBAIOIIUM TPeOOBaHUS K CIEMaIucTaM OyXrajaTepuu, MpaBuiia BeJeHUS
Oyxrantepckoit oTdeTHOCTH. IlojoxkeHne o OyxraiaTepuu o00s3aTeIbHO K
PUMEHEHUIO B Oyxrainrepuu ['ocynapcTBeHHOTO aBTOHOMHOTO
npodeccCHOHANbHOTO 00pa3oBaTeNbHOTO yupexaeHus «HOpruHckuii TeXHUKyM
arpoTEXHOJIOTUN W cepBUCa» (lanee - TeXHHKyM). [lonoxeHnue o Oyxrairepuu
CIIY>KMT PYKOBOJICTBOM ISl CIICLIUAIIMCTOB OyXraiTepuu TEXHUKYMA.

2. HopmaTtuBHOe o0ecrieueHue

» Konctutynuus Poccniickont @enepannu;

* [ paxxnanckuid kojiekc Poccuiickon denepanuu;

* TpynoBoii konekc Poccutickont ®enepanuu;

» Hanorogeiii konekc Poccuiickoit @enepannu;

* bromxetHsli koaekc Poccutickont denepanuu;

* @epepanbublii 3ak0H 0T 27.07.2006 Ne 152-®3 «O mnepcoHambHBIX
JTAHHBIX;

» ®enepanbhbiil 3aK0H 0T 06.12.2011 Ne 402-D3 «O OyXrantepckoM y4eTe»;

* OepepanbHblii 3akoH OT 29.12.2012 Ne 273-®D «OO0 oOpa3zoBaHuu B
Poccuiickon @enepanun»;

* IlocranoBnenue IlIpaButensctBa P® ot 01.01.2002 Ne 1 «O
Knaccudukamyu oCHOBHBIX CPEJICTB, BKIIFOYAEMBIX B aMOPTU3AIMOHHBIC TPYIIIBDY;

* IlocranoBnenue IlpaBurensctBa P® ot 24.12.2007 Ne 922 «O6
0COOEHHOCTSIX MOPSAKA UCUUCIICHUSI CpeTHEN 3apaO0THOM TUIaThIY;

* [Tocranosnenue IIpaBurenscrBa PO ot 14.05.2015 Ne 466 «O exeroHbIx
OCHOBHBIX YJIJTHHEHHBIX OTUIAUUBAEMBIX OTITYCKAX»»;

* [Ipuka3z Muno6puayku P® ot 22.12.2014 Ne 1601 «O npoaomKuTenbHOCTH
pabouero BpeMeHH (HOpME YacOB MEAArornyeckoi paboThl 3a CTaBKy 3apabOTHOM
IUTAaThI) TIEIarOTHYECKUX PAOOTHUKOB U O MIOPSIKE OTPeiesieH s y9eOHOM HAarpy3Ku
NeAarorndeckux paboTHIUKOB, OTOBAPUBAEMON B TPYJOBOM JOTOBOPEY;

* Ilpukaz Munduna PD ot 13.06.1995 No 49 «O06 yTBepxaecHUH
Meroandeckux yKa3aHWA TIO WHBEHTapHW3allMd WMYIIECTBAa W (HUHAHCOBBIX
00513aTENBCTBY;

* IIpukaz Munduna Poccuu ot 01.12.2010 Ne 1570 «OO6 yTBEpXIeHUH
EnuHoro miaHa c4eToB OyXrajaTepcKoro yd4eTa AJii OpraHoB TOCYAapCTBEHHOU
BJIACTH (TOCYAapCTBEHHBIX OPTaHOB), OPIraHOB MECTHOT'O CAMOYTIPABIICHHUS, OPTAaHOB
YIOPABJIEHHUS TOCYIAapCTBEHHBIMU BHEOIOKETHBIMU (POHJIAMHU, TOCYJIapCTBEHHBIX
aKaJleMUil HayK, TOCYJapCTBEHHBIX (MyHULIUIIANBHBIX) YUpexkaeHuid 1 UHcTpyKumu
M0 €ro MPUMEHEHUIOY;

* [lpukaz Munduna Poccum ot 28.12.2010 Ne 1911 «O6 yTBepxaeHUH
NHCTpyKIIMK O OPSAKE COCTABJIICHUS U MPEACTABICHUS TOIOBOM, KBAPTaJIbHOU U
MECSYHOM OTYETHOCTH OO0 KCIOJIHEHUH OIOKETOB OIOIKETHOM CHUCTEMBI
Poccniickon @enepanun»;



* OK 013-94. O6mepoccuiickuii knaccuukaTtop OCHOBHBIX (DOHIOB (YTB.
[ToctanoBnennem I'occranmapra PO ot 26.12.1994 Ne 359);

* YcraB ['AIIOY FOTAuC

* [Ipuka3sbl ¥ pacriopspKeHHs IUPEKTOpa TEXHUKYMA;

* llomoxkeHne O CTUNEHAWMAIBHOM oOOecnedeHuu u Jpyrux ¢dopmax
MaTepualbHOU MOANEPKKU CTYICHTOB;

* [Tonoxenue 06 omnare Tpyaa padotaukoB ['AIIOY IOTAuC;

* [Tonoxxenue o komrencannoHHbIX Belatax I’ AIIOY IOTAuC;

* [Tonoxenue o crumynupyoomux Boiriatax padboraukam 'AIIOY IOTAuC.

3. OnpeneneHust U COKpaleHus

B Hacrosmem I[l070K€HUM HUCMIONB3YIOTCA CIEAYIOIINE ONPEACICHUS U
COKpAIICHUS:

* OyXTajITepcKas OTYETHOCTD - €AMHAS CUCTEMA JaHHBIX 00 UMYIIIECTBEHHOM
U (pUHAHCOBOM TMOJIO)KEHUW OPTaHU3AIMK U O pe3yyibTaTax €€ XO03IMCTBEHHOMU
JIeATEIbHOCTH, COCTaBjisieMasl Ha OCHOBE JIaHHBIX OYXTrajaTEepCKOro ydeTra IIo
YCTaHOBJICHHBIM (hopmawm;

* OyXrajaTepcKuil y4eT - yIopsioueHHasi cucTeMa cOopa, perucTpauuu u
0000mIeHnss UHpOpMalMM B JICHE)KHOM  BBIPAXEHUM 00  HUMYIIECTBE,
00s3aTeNIbCTBAX OPTraHU3aIMi U UX JBUKEHUU MYTEM CIUIOIIHOTO, HEMPEPHIBHOTO
1 JOKYMEHTAJIBHOTO YY€Ta BCEX XO35IMCTBEHHBIX OIEpalnii;

* IOKYMEHT - 3a)UKCUpOBaHHAas Ha MaTepuaJIbHOM HOCHUTEINe HH(OopMaIus ¢
PEKBU3UTAMU, TTO3BOJISIOMUMU €€ UACHTU(DUIIUPOBATH;

* U3JIMIIKYA U HEJIOCTaya - BHISBIICHHBIE MTPU UHBEHTAPU3AIMU PACXOXKICHUS
MeXIy (PaKTUYECKUM HaJTUYHEeM UMYIIECTBA U JaHHBIMH OyXTajdTepCcKOro y4eTa;

* MHBEHTapu3alMs - BbISIBIICHHE (HaKTUYECKOTO HAJIUYUsl HUMYIIECTBA U
COTIOCTABJICHUE C JAaHHBIMU OYXTaJITEPCKOTO yueTa, MPOBEPKA MOTHOTHI OTPAKECHUS
B y4eTe 00s13aTeIIbCTB;

* wHpOpMANMS - CBEICHUS O JHIAX, NpeaMerax, (akrax, COOBITHIX,
SIBJICHHSIX U TIPOIIECCaX HE3aBUCUMO OT (hOPMBI UX MPEICTABICHUS;

* MatepuanbHO oTBeTcTBeHHOE Jmmo (MOJI) - pabGotHuk, mocturmmii 18
JISTHETO BO3pacTa B COOTBETCTBHHU ¢ Ilepednem moipKHOCTEH u paboT, ¢ KOTOPBIM
OpraHu3alysl MOXKET 3aKJIIOUUTh MUCHhMEHHBIN JOTOBOP O MOJHOM MaTepHaIbHON
OTBETCTBEHHOCTH 3a 00eCleueHruEe COXPAHHOCTH LIEHHOCTEH, NEPEeIaHHbIX UM JIJIs
XpaHeHust, 00pabOTKU MM MPUMEHEHHS B IIPOLIecce MPOU3BOICTBA;

* [IEPBUYHBIE YUETHBIE JOKYMEHTHI - JJOKYMEHThI, KOTOPHIMU O0DOpMIISIOTCA
BCE XO3SIIICTBEHHBIE ONEpPAIMK, COCTABJICHHbIE B MOMEHT OIepanuu mno ¢opme,
coJieprKallieiics B aTb0oMax YHU(UIIUPOBAHHBIX (HOPM;

* IUTAH CYETOB OyXTaJTepCKOr0 y4eTa - CUCTEMaTU3UPOBAHHBIN TEpeUeHb
CUHTETHYECKUX CUETOB OyXTaJIITEPCKOTO YUETa;

* CMETa JIOXOJIOB M PACX0JI0B - OCHOBHOM JJOKYMEHT, OTIPEIETISIONNNA 00beM
U TIEJICBOC HAIIPaBJICHUE OIOJKETHBIX CPEJICTB, COIepKAIIasi pACUCTHBIC JTAHHBIC TIO
KOKJIOMY HaMpaBJIEHUIO HAa OCHOBAaHWUW JOBEJCHHBIX JIMMHUTOB OFOJKETHBIX
00513aTEIHCTB HA COOTBETCTBYIONTUH TO/T;



4. O0mue noa0KEeHUI
4.1. Hacrosmiee mOJNIOKCHUE ONpEASIsIeT Ha3HAUYCHHWE, LW, 3aJlayH,
GyHKIIUH, TIpaBa, OTBETCTBEHHOCTh M OCHOBBI JICATCILHOCTH OYXTaJITePHH.
4.2. byxrantepusi OCYIIECTBISICT OyXTalTepCKHl YYeT W KOHTPOJIb 3a
palMoOHANBHBIM HCIOJB30BAHMEM MAaTEPHAIBHBIX W (DMHAHCOBBIX PECYPCOB

TEXHUKyMa.

4.3. byxranrepuss  sBusercs CaMOCTOSITEJIbHBIM CTPYKTYpPHBIM
MOAPA3ACICHUEM TEXHUKYMa M IOMUYMHSETCA HENOCPEICTBEHHO PYKOBOIAUTEIIO
TEXHUKYyMa.

4.4. JlearenbHOCTh OyXrajaTepuu OCYIIECTBIISIETCS HA OCHOBE TEKYILEro U
NEPCIIEKTUBHOIO TUIAHUPOBAHUS, IEPCOHAIBHON OTBETCTBEHHOCTH PaOOTHUKOB 32
HaJJIeXKalllee MCIIOJHEHUE BO3JIOKEHHBIX Ha HUX JOJDKHOCTHBIX OO0sI3aHHOCTEH U
OTJIEJIbHBIX MOPYUYECHU [JIaBHOTO OyXrajirepa.

4.5. I'naBHbIi Oyxranrep U Ipyrue pabOTHUKU OyXTanTepruy Ha3HAYAtOTCS Ha
JOJKHOCTH M OCBOOOXK/IAIOTCS OT 3aHUMAEMBIX JOJKHOCTEH MPUKA30M JTUPEKTOpa
TEXHUKyMa B COOTBETCTBUM C JICMCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
Denepaunm.

4.6. Kpanudukainmonuble TpeOOBaHUS, (DPYHKIIMOHAIBHBIE OOS3aHHOCTH,
paBa, OTBETCTBEHHOCTh TJIABHOTO OyXrajirepa v Ipyrux pabOTHUKOB OyXraiaTepuu
periaMeHTUPYIOTCS JOJKHOCTHBIMH UHCTPYKIUSMH, YTBEPKIaEMbIMU
JUPEKTOPOM.

4.7. Byxranteputo BO3TJaBIsieT IIaBHBIN OyXranTep, Ha JOHDKHOCTh KOTOPOTO
Ha3HayaeTcs JIMIO0, UMEIOIIEe BhIclIee MPOPECcCHOHAIbHOE 00pa30oBaHUE U CTaXK
OyxranTepckoil paboTsl HE MeHee 3 JIeT.

4.8. I'maBHBIN Oyxranrep:

* PYKOBOJIUT BCEH JEATEIbHOCTbIO OYyXrajaTepuu, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U KAaYECTBEHHOE BBINIOJIHEHHE BO3JIOAKEHHBIX
Ha OyXTaJITepHIO 3a/1a4 U PyHKLU;

* OCYUIECTBIIIET B Tpeleiax CBOCH KOMIIETEHIMH (PYHKIMU YIpPaBICHUS
(myIaHUpOBaHUsA, OPraHU3alMU, MOTUBALMHM, KOHTPOJS), MPUHUMAET pEUICHUS,
o0s13aTeNnbHBIC I BCEX paOOTHUKOB OyXTalTepuu;

pacnpezenseT (yHKIUOHATBHBIE OOS3aHHOCTH U OTACNIbHBIC MOPYYCHHS
MEXIy COTPYIHUKAMU OyXTrajaTepHUH, yCTaHABIUBAET CTENIEHb X OTBETCTBEHHOCTH,
OpU HEOOXOAMMOCTH BHOCUT MPENJIOKEHUS JTUPEKTOPY 00 H3MEHEHUHU
JOJKHOCTHBIX MHCTPYKIMM MOAYNHEHHBIX €MY paOOTHHUKOB;

* BHOCUT PYKOBOJICTBY TEXHUKyMa IPEIJIOKEHUS MO COBEPLICHCTBOBAHUIO
paboThl OyXranTepuu, ONTUMU3ALNN €€ CTPYKTYpPBI U IITaTHOW YUCIIEHHOCTH;

* Yy4acCTBYET B IEPCIEKTUBHOM M TEKYILEM IUIAHUPOBAHUU JESATEIBHOCTH
Oyxranarepuu, a TaKKe IOJAr0TOBKE MPUKA30B, PACTIOPSKEHUN U UHBIX TJOKYMEHTOB,
KacalolXCsl BO3JIOKEHHBIX Ha OyXranTepHro 3afa4d u GyHKIH;

* TMPUHUMACT HEOOXOAMMBIE MeEpbl JJs YIy4YIIeHHs MaTepUabHO-
TEXHUYECKOTO M MH(POPMAIMOHHOTO OOECIEeUeHHs, YCIOBUM Tpy/a, MOBBIIICHUS
pohecCHOHANBHOM MOATOTOBKH PAaOOTHUKOB OyXrajaTepuu;

* y4yacTBYyeT B MOAOOpEe M pPACCTAaHOBKE KaJApOB OyXrajaTepuu, BHOCUT
PYKOBOJCTBY TEXHHUKyMa MPEIJIOKEHHS O TOOLPEHHMH W  HaJOKECHUU



JTUCITUTIIMHAPHBIX B3BICKAHUN Ha paOOTHUKOB OyXTraJTepuy, HAMpaBIEHWW UX Ha
MePENoATrOTOBKY U MOBBIIICHUE KBATU(DUKAIINU,

OCYIIECTBJISIET  KOHTPOJb 3a  MCIOJHEHUEM IOJYMHEHHBIMU  €MY
pabOTHUKAMU CBOUX JOJDKHOCTHBIX OO0s3aHHOCTEH, COOJIIOJIEHHEM TPYAOBOM
JTUCHUIUIMHBI U ISATEIbHOCTHIO OyXTalTepUH B 1IEJIOM.

4.9. B nepuoj1 OTCYTCTBHS IVIABHOTO OyXTalITepa €ro 00s3aHHOCTH UCTIONHSCT
€ro BeAyIIUd S3KOHOMHUCT.

4.10. T'nmaBubI OyXrajaTep WM JIMIO, WCIOJHSIONIEE €ro OO0sI3aHHOCTH,
UMEIOT TIPaBO MOJIMUCH JTIOKYMEHTOB, HAMPABISAEMBIX OT UMEHH OyXTalaTepuu IO
BOIIPOCaM, BXOJAIIMM B €€ KOMIIETEHIMIO. be3 Mojmucu riaBHOTO OyXxraiarepa
JICHEKHBIE W PACUETHBIE JTOKYMEHTHI, ()MHAHCOBBIE U KPEIUTHBIE 0053aTEIhCTBA
CUUTAIOTCS HEJCUCTBUTEILHBIMUA U HE JOJDKHBI IPUHUMATHCS K UCTIOJTHEHHUIO.

4.11. byxranrepus OCyIIECTBISET CBOIO JIESITEIbHOCTh BO B3AUMOJACHCTBUHU C
JPYTUMH CITy:KOaMU M CTPYKTYPHBIMU TOJpa3ACiCHUSIMU TEXHUKyMa, a TaKKe B
npejenax CBoeil KOMIETEHIIMH CO CTOPOHHUMU OpTraHU3allsIMHU.

4.12. 3a HeHaIexallee HCIOJIHEHUE MOOJDKHOCTHBIX OO0S3aHHOCTEN U
HapylieHue  TPYJOBOM  JAUCHUIUIMHBI ~ paOOTHUKK  OyXrajaTepuu  HECYT
OTBETCTBCHHOCTh B MOpSIKE, peayCMOTPEHHOM JEeUCTBYIOIIUM
3aKOHOJATEIHLCTBOM.

4.13. Hacrosiiee MOJIOKEHUE, CTPYKTypa W IITATHOE PACIUCAHUE
OyXTraJaTepuu YTBEP)KIAIOTCS TUPEKTOPOM TEXHUKYyMa.

5. llenu u 3amaumn

5.1. ®opmupoBaHue MOTHOM U JOCTOBEPHON MHGOPMAIMK O JACSATEIHHOCTU
TEXHUKYMa W €ro HUMYLIECTBEHHOM IIOJIOKEHUH, HEO0OXOIUMOM BHYTPEHHUM
M0JIb30BATENSIM OYyXTaldTepCKON OTYETHOCTH, - PYKOBOJAUTENIO, YUPEIUTEN0, U
COOCTBEHHMKY HMMYIIECTBA TEXHUKyMa, a TaKKXe BHEIIHUM - HHBECTOpAM,
KpEIUTOpaM U APYTHM MOJIb30BATENSAM OyXralTepCKO OTYETHOCTH.

5.2. Obecneuenne mHpopmManren, HeOOXOIUMON BHYTPEHHUM M BHEITHUM
MOJIb30BATENSIM OyXTalTEPCKOW OTUETHOCTH JJisi KOHTPOJS 3a COONIOJACHHEM
3akoHoAarenscTBa Poccuiickon ®enepaunu OpU OCYIIECTBICHUH TEXHUKYMa
XO3SIICTBEHHBIX OIEpalii U WX IEIecO00pa3HOCThI0, HAMYHEM U JIBHKCHHEM
UMyIlecTBA MU 00s3aTENbCTB, HCIOJIB30BAHHEM MAaTE€pPUAIbHBIX, TPYAOBBIX U
(UHAHCOBBIX PECYypCcOB B COOTBETCTBUM C YTBEPXKICHHBIMH HOpPMaMH,
HOpPMAaTUBAaMU U CMETAMH.

5.3. IlpenoTBpailleHUE OTPUIATEIbHBIX PE3YJIbTATOB  XO3SWCTBEHHOM
JEATEIIBHOCTH TEXHUKyMa W BBISBICHUE BHYTPHUXO3SMCTBEHHBIX pPE3EPBOB
oOecrieueHus ee ((MHAHCOBOM YCTOMYMBOCTH.

5.4. OpraHu3allMOHHO-METOJUYECKOE PYKOBOACTBO, KOOpAMHAIMSA U
KOHTPOJIb JEATENBHOCTH CTPYKTYPHBIX IMOAPA3AEICHUN TEXHUKyMa IO BOIPOCAM
(UHAHCOBOTO KOHTPOJIA U OYXTaJdTepCKOro yJeTa.

5.5. TlogroTtoBka u TpeAcCTaBICHHE PYKOBOJACTBY HWH(GOPMAIMOHHO-
AHAJIUTUYECKUX MATEpPUAJIOB O COCTOSIHUM W IEPCIEKTUBAX  Pa3BUTHUA
OyXraiaTepcKoro y4yeTa B TEXHUKYME.



5.6. CoBepIIEHCTBOBAHUE W BHEJAPEHUE HOBBIX METOJIOB OpraHU3alluu
paboThI, B TOM YHUCJIE HA OCHOBE MCIIOJIb30BaHUSI COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHUH.

5.7. Y4acTtue B npenenax CBO€M KOMIETCHIIUU B MOATOTOBKE U UCIIOJIHEHUU
YIPABJICHYECKUX PEHICHUN PYKOBOJICTBA TEXHUKYMA.

5.8. Pemienre uHbIX 3a/1a4 B COOTBETCTBUM C LETSIMU TEXHUKYMA.

6. OyHKIIUU

6.1. OcyliecTBieHUE KOHTPOJIS 32 COCTOSIHUEM PacyeTOB C MPEANPUATHIMU,
OpPraHU3aALMAMU, YUPEKICHUAMH, a TAKXKE COXPAHHOCTBIO JICHE)KHBIX CPEICTB U
TOBAapHO-MaTE€PUAIbHBIX HEHHOCTEM.

6.2. @®opmupoBaHME  YYETHOM  TIOJMTUKA B  COOTBETCTBUU  C
3aKOHO/ATEIbCTBOM O OyXraJTepcKOM Yy4yeTe W HCXOIid W3 CTPYKTYpbl HU
OCOOCHHOCTEH JIeSITEILHOCTH TEXHUKYMA.

6.3. IlonroroBka u mpuHATHE pabOYyero IjaHa CYeTOB, (JOPM IMEPBUYHBIX
YUETHBIX JJOKYMEHTOB, IPUMEHSIEMBIX 1J11 OPOPMIIEHUS X031l CTBEHHBIX ONEpaIIHii,
110 KOTOPBIM HE MPETYyCMOTPEHBI TUIIOBBIE (POPMBI, pazpadboTka (GOpM TOKYMEHTOB
BHYTPEHHEH OyXraaTepCcKoil OTYETHOCTH.

6.4. KoHTpoJib 32 MPOBEICHUEM XO3SUCTBEHHBIX OMepaluii, coOt0IeHuEM
TEXHOJOTMH  00paboTKM  OyxraaTrepckod  uHpopManum U MOpsIKa
JIOKYMEHTO000pOTA.

6.5. @opMHpOBaHME U CBOEBPEMEHHOE NPEACTABICHUE IIOJHOU U
JIOCTOBEpPHON OyXrajaTepckol HHQPOpManmuu O JeATEIbHOCTH TEXHHUKyMa, €€
UMYILECTBEHHOM IOJIOKEHHUH, JOX0JaX U pacxoiax, pa3paboTKa U OCYIIECTBICHHUE
MEPOIPUITHIA, HAIIPABJIECHHBIX HA YKPEIIeHnEe (PMHAHCOBOM TUCLUIUIMHBI.

6.6. OOecrnieueHue MNOpsAAKAa NPOBEACHHUS WMHBEHTAPU3aLMU OCHOBHBIX
CPEJICTB, TOBAPHO-MATE€PUATBHBIX HEHHOCTEN U IEHEXKHBIX CPE/ICTB,

6.7. IlpoBemeHne COBMECTHO CO CTPYKTYPHBIMH MOAPA3AEICHUAMHA
TEXHUKYMa 3KOHOMHYECKOTO aHaju3a XO035AHCTBEHHO-(DMHAHCOBOW JEATEIbHOCTH
0 JaHHBIM OYXTaJTEPCKOTIO y4eTa B LIEJIAX BBISBICHHS BHYTPHUXO3SMCTBEHHBIX
pPE3€pPBOB, NPEAYIPEXKICHUS IOTEPH U HEMPOU3BOJICTBEHHBIX PACXOJI0B.

6.8. OdopmiieHME COBMECTHO C IOPUCKOHCYJIHBTOM MaTEpUAlIOB IO
HEJOCTayaM M XHUIIEHUSM JEHEXHBIX CPEIACTB M TOBAPHO-MaTepUaJIbHBIX
LEHHOCTEH W Iepeadya B HAJISKAIUX CIy4yasX 3TUX MaTepUalioB B CyAcOHbIE U
CJIEICTBEHHBIE OPTaHBbI.

6.9. Y4er 1 KOHTPOJIb X0/1a UCIIOJIHEHHS CMET J1I0X0J0B U PACXOJIOB.

6.10. VYuer wumyiecTBa, 0053aTENbCTB U XO3AHCTBEHHBIX OIEpPALNH,
NOCTYNAKOUIMX OCHOBHBIX CPEICTB, TOBAPHO-MAaTE€PUAIBHBIX LEHHOCTEH U
JIEHE)KHBIX CPEJICTB.

6.11. CBoeBpeMeHHOE OTpaXKeHHE Ha CYeTax OyXTraJTepcKoro yuera
olepalnid, CBA3aHHBIX C JIBU)KEHHEM OCHOBHBIX CPEACTB, TOBAPHO-MATEPUATIBHBIX
LIEHHOCTEMN U JIEHEKHBIX CPEACTB.

6.12. KouTponb 3a cOOMIOEHHEM CBOEBPEMEHHOTO U IPABHIBHOTO
oopmIIeHHsI TIEPBUYHBIX OyXTalITEPCKUX JOKYMEHTOB, PAcUeTOB U IIATEKHBIX
00513aTENBCTB.



6.13. OGecneueHue pacueToB N0 3apabOTHOM IUIaTe, KOHTPOJIb 3a
coOJro/ieHreM pacxooBanus GoHaa 3apaboTHOM MIIaThl.

6.14. CBOEBpEMEHHOE U MPABUIBHOEC HAUYKUCIIEHUE U NEPEUNCIICHUE HAJIIOTOB
u cOOpoB B (eaepaiabHbIl, pErMOHANBHBIA M MECTHBIM OOJIKEThI, CTPaXOBBIX
B3HOCOB B TOCYJapCTBEHHBbIE COIMaJIbHbIE (OHIBI, MaTeXell B OaHKOBCKUE
YUpexKACHUS.

6.15. Ilpunarue wmep 1O MNOPEAYNPEKACHUIO HEAOCTady, HE3aKOHHOIO
pacxoJ0BaHUsI JICHEKHBIX CPEJACTB H TOBApPHO-MATEPHAIBHBIX I[EHHOCTEH,
HapyleHnd (UHAHCOBOTO M XO3SMCTBEHHOTO 3aKOHOJATENIbCTBA. YUacTUe B
oQOopMIICHUN MaTEpPHAJIOB IO HEAOCTayaM W XHINCHUSM JICHEKHBIX CPEICTB U
TOBAapHO-MaTE€PUAIBHBIX IIEHHOCTEH, Tepeaada B HEOOXOAMMBIX CIIydasX 3STHX
MaTepHaJIOB B CIIEJCTBEHHBIC U CYJcOHBIC OPTaHBI.

6.16. ObOecrneueHue CTPOTOro COOMIOJCHUS (PUHAHCOBOM U KacCOBOMU
JUCUUIUIMHBI, 3aKOHHOCTH CIUCAHUS CO CYETOB OyXraJTepCKOro y4yeTra HeJocTad,
NEeOMTOPCKOM 3aJ0JDKEHHOCTH M JPYTMX HOTEpPb, COXPAHHOCTH OyXrajaTepCKuX
JIOKYMEHTOB, O(DOPMIICHHS M CJIaYU UX B YCTAHOBJICHHOM ITOPSIKE B apXHB.

6.17. CocraBieHue OaaHca U ONEPATUBHBIX CBOJAHBIX OTUETOB O JOXOJaX U
pacxojax CpeacTB, 00 HCMOJIb30BAHMM OOJKETa, APYrod OyXraiarepckol Hu
CTAaTUCTUYECKOW OTYETHOCTH, MPEACTABJICHHE WX B YCTAHOBIICHHOM IOPSJIKE B
COOTBETCTBYIOIIINE OPTaHBbl.

6.18. PaccmoTpenue u mojanucaHue TJIaBHBIM OyXTrajaTepoM JOKYMEHTOB,
CIIy’KallluX OCHOBAHMEM JIJIsi PUEMKHU U BBIJAYM JICHEKHBIX CPEJICTB U TOBAPHO-
MaTepHaTbHBIX IIEHHOCTEH.

6.19. OcymiecTBiieHre B Mpeeiax CBOCH KOMIETEHIIMU HHBIX (QYHKIUNA B
COOTBETCTBHH C LIETSIMU U 33JlayaMi TEXHUKyMa.

7. llpaBa Oyxrantepuu byxrairepusi, B JiMile TJIaBHOTO OyXrajarepa, UMeeT
paBo:

7.1. TpeGoBaTh OT BCEX MOJAPA3JEICHUN TEXHUKYMa COOIIOJEHUS MOPSAIKA
oopmiieHnss OyXraaTepCcKux Omepanuid W MPEAOCTaBICHHS HEOOXOIUMBIX
JIOKYMEHTOB U CBEJICHU.

7.2. 3ampammBaTh M MOJy4aTb OT PYKOBOAMUTENIS TEXHUKyMa U €ro
CTPYKTYPHBIX TOJpa3AesieHuil HHPOpMAINI0, HEOOXOAUMYIO ISl BBITOJIHEHUS
BO3JIO)KCHHBIX Ha Hee 3a7a4 U (QyHKIIHM.

7.3. KoHTponupoBaTh B CTPYKTYpPHBIX MOJAPA3ACICHUAX TEXHUKYMa
COOJIIOJICHUE YCTAaHOBJICHHOTO TOpPSJIKA MPUEMKH, XPaHEHHUS M PacXOJOBaHUS
JIEHEXHBIX CPEICTB, TOBAPHO-MATEPUATILHBIX U APYTHX LIEHHOCTEH.

7.4. OcymecTBisTh B IMpeAeliax CBOEW KOMIIETEHUUU TPOBEPKY H
KOOPJIMHALIUIO JESATENBHOCTH CTPYKTYPHBIX- TMOJAPA3/CIECHUN TEXHUKyMa IO
BOIIPOCAM OyXTalTEepPCKOTO y4eTa, (UHAHCOBOTO KOHTPOJSI, PAIMOHAIBLHOTO
UCIIONIb30BAaHUSl  MaTepUalbHBIX M  (UHAHCOBBIX PECYpCOB, COXPAHHOCTHU
MaTepUalbHOW COOCTBEHHOCTH OpraHu3alid, O pe3yJbTarax IpPOBEPOK
JOKJIa/IbIBaTh PYKOBOJICTBY TEXHHUKYMa. BHOCHTH NpPENiOKEHHS PYKOBOJICTBY
TEXHUKYMa O MTPUBJIECYEHUH K MATEPUATIBLHON U JUCHUIUIMHAPHON OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMI 10 PE3yJIbTaTaM ITPOBEPOK.



7.5. He npuHMMarh K HCHOJHEHUI0O U O(OPMIIEHUIO TOKYMEHTHI IIO
OmepanusM, KOTOpbIE MNPOTUBOPEYAT 3aKOHOAATENIBCTBY M YCTAHOBJICHHOMY
NOPSKY IPUEMKH, XPaHEHHMs MU PACXOAOBAHMUS JICHEKHBIX CPEACTB, TOBAPHO-
MaTepUajgbHBIX M JAPYTUX LIEHHOCTEW, a Tak Xe 0€3 COOTBETCTBYIOILEIO
PacCIOpsKEHUS] PyKOBOJAUTEINSI TEXHUKYMA.

7.6. BHOCUTH mNpeUIOkKEHUs PYKOBOJCTBY TEXHHKyMa IO IOBBIIIECHUIO
KBAIM(PUKALIMKM, TOOUIPEHUI0 M HAJIOXKEHUIO B3bICKAHUH Ha paOOTHUKOB
OyXraiarepud M APYTUX CTPYKTYPHBIX MOAPA3JICICHUNA TEXHUKyMa IO CBOEMY
pO(IITIO eI TETHHOCTH.

7.7. BecTun nepenucky Mo BOIpocaM OyXrajaTepCcKOoro yueTra U OTYETHOCTH, a
TaKXK€ JPYrMM BOMNpOCaM, BXOJSIIMM B KOMIIETEHIUIO OyXrajJTepuu IO
COTJIACOBAHUIO C PYKOBOJUTEIEM TEXHUKYMA.

7.8. llpexncraBUTENbCTBOBaTH B YCTAHOBJIEHHOM MOPSAKE OT HWMEHH
TEXHUKyMa IO BOINPOCaM, OTHOCSAUIMMCS K KOMIETEHIMH OyXrajaTepuu BO
B3aMMOOTHOIIEHUSIX C HAJIOTOBbIMHU, (PUHAHCOBBIMU OpraHaMH, OpraHaMu
rocyJapCTBEHHBIX (POHIOB, OAHKAMHU, TOCYAApPCTBEHHBIMH M MYHHUIUIATbHBIMU
OpraHu3alMsIMH, a TakKkKe JPYrUMU  TOPEANpUSATUAMH, OpraHU3alUSIMU,
YUPEKACHUSIMU U T.JI.

8. OTBETCTBEHHOCTh OyXraiaTepuu

8.1. 'maBHBII OyXranTep HECeT MEPCOHAIbHYIO OTBETCTBEHHOCTb 3a:

* co0JII0JIeHNE ACMCTBYIOLIETO 3aKOHO/ATENbCTBA B MPOLECCE PYKOBOJICTBA
Oyxranrepueil.

* OpraHu3alHUI0 JESTEJIBHOCTH OyXraJTepuH IO BBINOJIHEHUIO 33Jad U
(YHKIU, BO3JIO)KEHHBIX Ha OyXranaTepuio.

* coOmofieHre pabOTHUKAMU OyXTalTepuy MPOU3BOACTBEHHON W TPYAOBOH
JUCUUTUINHBI.

* OpraHu3aIuio B OyXraaTepu ONEepaTUBHON U Ka4YECTBEHHOW MOJATOTOBKHU
JIOKYMEHTOB, BEJICHUE JIEJIONPOU3BOJICTBA B COOTBETCTBHM C JEHCTBYIOILMMHU
paBUIaMu U UHCTPYKLIHSIMHU.

* obecrieyeHre COXpaHHOCTH MMYIIECTBA, HAXOSIIETOCS B OyXraaTepuu U
co0JII0/IeHHE MTPABUJI IT0KAPHON 0€30I1aCHOCTH.

* COCTaBJICHUE, YTBEPKJICHUE U MPEACTABICHUE JOCTOBEPHON MH(pOpMaLuu
O JIeATEIBbHOCTH IPOU3BOJCTBA.

* CBOEBPEMEHHOE M KAayeCTBEHHOE HCIIOJHEHUE IIPUKA30B JIHUPEKTOPA
TEXHUKYMa.

8.2. OTBETCTBEHHOCTh APYIHX pPaOOTHUKOB OyXTraJTEpUHM YCTAHABIMBACT
COOTBETCTBYIOIIMMHM  MHCTPYKLMSAMHU.  bByxranrepuss  OCyIIECTBISI€T  CBOO
NEATEIbHOCTh B TECHOM B3aWMOJECHCTBUU C KaJIpOBOW CIyk00H, IpyruMu
CTPYKTYPHBIMH IOAPA3ACICHUSIMU TEXHUKYMA. MPEACTABISIEMON B OyXTajlTEpHIO
uHGOpPMaAIlUU O COCTOSHUM (PUHAHCOBOTO U IMPOU3BOJICTBEHHO-XO3SHCTBEHHOTO
IUIAHUPOBAHMSI, NPHUKA30B IO JBIKEHUIO IEPCOHANA TEXHUKYMa, a TakKXKe O
COCTOSIHUH MAaTE€pUAIbHOIO U OIEPATUBHO-YIIPABIEHYECKOIO yUeTa.



9. BzaumoencTBue

Byxranrepus oCylIeCTBISIET CBOKO AEATEIBHOCTh B TECHOM B3aUMOJICUCTBUU
C KaJpOBOM CIy)OOMH, IPYTUMU CTPYKTYPHBIMU MOIPA3/ICIICHUIMU TEXHUKYMA.

CrneumranucTbl MOAPa3IeEHUd HECYT OTBETCTBEHHOCTh 32 JOCTOBEPHOCTH
IpEeACTaBIIeMO B OyXraiarepur0 MHPOPMALMU O COCTOSHUU (DPUHAHCOBOTO U
IIPOU3BOJICTBEHHO-XO3MCTBEHHOIO IUIAHWPOBAHUS, NPHKA30B [0 JABUKEHUIO
IepcoHajga TEXHUKyMa, a TAaKXKE€ O COCTOSHHHM MAaTE€pUAIbHOTO U OIEPATUBHO-
YIPABJIEHYECKOTO YYeTa.
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